
EDITAL DE PROCESSO SELETIVO SIMPLIFICADO/SEGER
N° 10/2013

Estabelece normas para recrutamento, seleção e contratação,
em regime de designação temporária, bem como a formação
de cadastro de reserva para o cargo de ASSISTENTE DE
GESTÃO, criado pela Lei Complementar nº 677/2013, para
atuação na Administração Direta do Poder Executivo Estadual.

O SECRETÁRIO DE ESTADO DE GESTÃO E RECURSOS HUMANOS,
st� zxt� if� fywngznëç t� qjlfq� vzj� qmj� ktn� htskjwnif� ujqf� Qjn� s¾� 859846><:1
kf� � xfgjw� vzj� wjfqn� fwå � Uwthjxxt� Xjqjyn{t� ufwf� Htsywfyt� Fir nsnxywfyn{t
ij� Uwjxyfëç t� ij� Xjw{nët� jr � hfwå yjw� yjr utwå wnt� ufwf� uwjjshmnr jsyt� ij
{fl fx� j� htr utxnëç t� ij� hfifxywt� ij� wjxjw{f1� htr � gfxj� sf� Q jn
Htr uqjr jsyfw� s¾3� ; <<475681� uzgqnhfif� st� I nå wnt� T knhnfq� it� J xyfit� it
J xyfit� jr �5:458475681�j� ij� fhtwit� htr � fx� stwr fx� jxyfgjqjhnifx� sjxyj
f� �� � �O

1 - DAS DISPOSIÇÕES INICIAIS

1.1� � � T � uwjxjsyj� uwthjxxt� ij� xjqjëç t� ij� hfsinifytx� jr � wjl nr j� ij
ijxnl sfëç t� yjr utwå wnf1� {nxf� ä� htsywfyfëç t1� gjr � htr t� f� ktwr fëç t� ij
hfifxywt� ij� wjxjw{f1� ufwf� t� hfwlt� ij� ASSISTENTE DE GESTÃO1� ufwf
fyzfëç t� sf� Fir nsnxywfëç t� I nwjyf� it� Utijw� J }jhzyn{t� J xyfizfq3

1.1.1 Htr uwjjsij2xj� htr t� uwthjxxt� ij� xjqjëç t?� nsxhwnëç t1
hqfxxnknhfëç t1� wjhqfxxnknhfëç t1� jqnr nsfy÷wnf1� hmfr fif� j� htsywfyfëç t1� stx
yjwr tx� ijxyj� J inyfq3

1.1.2 Fx� jyfufx� ij� nsxhwnëç t� j� hqfxxnknhfëç t� uwj{nxyfx� st� ufwå l wfkt
fsyjwntw� xjwç t� totalmente informatizadas.

1.2 -� F � XJ L J W � ifwå � fr uqf� in{zql fëç t� äx� jyfufx� ij� hmfr fif� j
htsywfyfëç t� it� uwthjxxt� xjqjyn{t� fywf{íx� ij� uzgqnhfëç t� st� I nå wnt� T knhnfq
j� st� xnyj� |||3xjljw3jx3lt{3gw3

1.3 - Hfgjwå � ä� Comissão do Processo Seletivo, f� xjw� nsxynyzñif
ujqf� Xjhwjyfwnf� ij� J xyfit� ij� Ljxyç t� j� Wjhzwxtx� Mzr fstx1� jr � utwyfwnf
uw÷uwnf1� f� httwijsfëç t� l jwfq� it� uwthjxxt� ij� xjqjëç t� ij� vzj� ywfyf� jxyj
f� �� � �O

2 – DO CARGO, REMUNERAÇÃO E JORNADA DE TRABALHO

2.1 – Fx� {flfx1� wjr zsjwfëç t� j� wjvznxnytx� ij� ns{jxynizwf1� tgojyt� ijxyj
uwthjxxt� xjqjyn{t� xnr uqnknhfit� xç t� tx� xjl znsyjx?

Cargo[ FXXNXYJ SYJ � I J � L J XYÇT

REQUISITOS DE INVESTIDURA: Hjwynknhfit� ij� htshqzxç t� tz� inuqtr f
ij� hzwxt� ij� sñ{jq� r íint1� j}ujinit� utw� nsxynyznëç t� ij� jsxnst� wjhtsmjhnif
ujqt� R nsnxyíwnt� if� J izhfëç t1� Xjhwjyfwnfx� tz� Htsxjqmtx� J xyfizfnx� ij
f� � � �   � O

ATRIBUIÇÕES:� Fhtr ufsmfw1� htsywtqfw� j� j}jhzyfw� fyn{nifijx� ij� sñ{jq
nsyjwr jinå wnt� wjqfhntsfifx� htr � fx� kzsëùjx� ij� fir nsnxywfëç t� ij� wjhzwxtx
mzr fstx1� r fyjwnfnx� j� ufywnr tsnfnx1� twëfr jsyå wntx� j� knsfshjnwtx1� gjr
htr t� fx� ij� ijxjs{tq{nr jsyt� twl fsn� fhntsfq� j� xzutwyj� fir nsnxywfyn{t@
fz}nqnfw� f� hmjknf� jr � fxxzsytx� ij� xzf� htr ujyîshnf@� wjfqn� fw� fyn{nifijx
vzj� js{tq{fr � qj{fsyfr jsyt� ij� ifitx@� fz}nqnfw� f� jr nxxç t� ij� wjqfy÷wntx
yíhsnhtx� j� nsktwr fëùjx@� jqfgtwfw� j� htskjwnw� hå qhzqtx� in{jwxtx@� jqfgtwfw1
wj{nxfw1� wjuwtiz� nw1� j}ujinw� j� fwvzn{fw� ithzr jsytx� j� htwwjxutsiîshnfx@
wjfqn� fw� ywfgfqmtx� vzj� j} nofr � htsmjhnr jsytx� ij� nsktwr å ynhf@� tzywfx
fyn{nifijx� htwwjqfyfx3

JORNADA DE TRABALHO: 95� mtwfx� xjr fsfnx1� xjsit� =� mtwfx� inå wnfx3

REMUNERAÇÃO: W)�63::5155�-mzr � r nq�j� vznsmjsytx�j� hnsvzjsyf�wjfnx.

VAGAS: 85=� -ywj� jsytx� j� tnyt.� {fl fx� ijxynsfifx� f� uwjjshmnr jsyt
nr jinfyt� j� ktwr fëç t� ij� hfifxywt� ij� wjxjw{f� {nxfsit� fyjsijw� t
vzfsynyfyn{t� uwj{nxyt� sf� Qjn� Htr uqjr jsyfw� s¾3� ; <<475683

3 – DAS VAGAS

3.1 – Fx� htsywfyfëùjx� yjr utwå wnfx� xjwç t� fir nynifx� jr � htsktwr nifij
htr � f� Qjn� Htr uqjr jsyfw� s¾� ; <<475683

3.2 –� Fx� {fl fx� ufwf� t� hfwl t� jxyç t� inxywngzñifx� utw� [fl f4R zsnhñunt
htsktwr j� Anexo I – Quadro de Vagas� ijxyj� J inyfq3

3.2.1 – T � hfsinifyt� fuwt{fit� st� uwthjxxt� xjqjyn{t� yjwå � hqfxxnknhfëç t
utw� [fl f4R zsnhñunt1� ij� fhtwit� htr � f� tuëç t� kjnyf� st� r tr jsyt� if
nsxhwnëç t� j� htr utwå � qnxyf� ij� hqfxxnknhfëç t� jxujhñknhf� htwwjxutsijsyj� f
tuëç t� jxhtqmnif3

3.3� � � I t�ytyfq�ifx� htsywfyfëùjx� wjfqn� fifx� utw� r zsnhñunt� xjwå � wjxujnyfif
f� uwtutwëç t� ij� 75� ] � 6� ufwf� htsywfyfëùjx� ij� ujxxtf� htr � ijknhnîshnf� sf
ktwr f� it� I jhwjyt� Kjijwfq� s¾�87>=1�ij�75� ij� ij� jr gwt� ij�6>>>1�j� xzfx
� �� � � �   � � O

3.4� � � Fx� {fl fx� wjkjwjsyjx� ft� hfifxywt� ij� wjxjw{f� xjwç t� uwjjshmnifx
utw� nsyjwjxxj1� hts{jsnîshnf� j� tutwyzsnifij� if� Fir nsnxywfëç t3

4 – DA INSCRIÇÃO

4.1 � � Fsyjx� ij� jkjyzfw� f� nsxhwnëç t1� t� hfsinifyt� ij{jwå � htsmjhjw� t
uwjxjsyj� J inyfq� j� hjwynknhfw2xj� ij� vzj� uwjjshmj� ytitx� tx� wjvznxnytx
� � �� �� � � O

4.2 – Fx� nsxhwnëùjx� xjwç t� wjfqn� fifx� exclusivamente � utw� r jnt
jqjywøsnht1� ij{jsit� t� hfsinifyt� fhjxxfw� t� xnyj� |||3xjljw3jx3lt{3gw1� st
ujwñtit� ij� 65� mtwfx� it� inf� 26/03/2013� fyí� äx� 6<� mtwfx� it� inf� 02/
04/20131� tgxjw{fit� t� kzxt2mtwå wnt� ij� Gwfxñqnf4I K3

4.3 – S ç t� xjwç t� fhjnyfx� nsxhwnëùjx� htsinhntsfnx1� {nf� kf} 1
htwwjxutsiîshnfx1� tz� ktwf� it� uwf� t� jxyfgjqjhnit� st� nyjr � 9373

4.4 –� Xç t� wjvznxnytx� ufwf� f� nsxhwnëç t?

I� � � Xjw� gwfxnqjnwt� sfyt� tz� sfyzwfqn� fit@
IIII� � � Yjw1� sf� ifyf� ij� fxxnsfyzwf� it� htsywfyt1� f� nifij� r ñsnr f� ij� 6=
-ij� tnyt.� fstx� htr uqjytx@
III� � � Utxxznw� jxhtqfwnifij� j� wjvznxnytx� r ñsnr tx� j} nl nitx� ufwf� f� {fl f1
vzfsit� if� htsywfyfëç t@
IVIV� � � J xyfw�jr � inf� htr � fx� tgwnlfëùjx� jqjnytwfnx� j1�st� hfxt� ij� hfsinifytx
it� xj}t� r fxhzqnst1� htr � fx� tgwnl fëùjx� r nqnyfwjx@
V –� Yjw� fuyniç t� kñxnhf� j� r jsyfq� ufwf� t� j}jwhñhnt� ifx� fywngznëùjx� it
� � � � � \
VI – S ç t� yjw� xnit� ijr nynit it� xjw{nët� uþgqnht� kjijwfq1� jxyfizfq� tz
r zsnhnufq1� htr � nr ujinr jsyt� ij� j}jwhjw� f� kzsëç t� uþgqnhf3

4.5 – St� fyt� if� nsxhwnëç t1� t� hfsinifyt� ij{jwå � nsktwr fw� str j� htr uqjyt1
ifyf� ij� sfxhnr jsyt� -inf1� r îx� j� fst.1� HUK1� hfwyjnwf� ij� nijsynifij1
jsijwjët� wjxnijshnfq� htr uqjyt1� yjqjktsj1� j2r fnq1� hnifij� tz� wjl nç t� jr
vzj� uwjyjsij�fyzfw1� lwfz�ij� jxhtqfwnifij�j�tx�yñyzqtx� vzj�utxxzn�-Anexo
II – Quadro de Títulos)O

4.5.1 –� T � hfsinifyt� í� wjxutsxå {jq� ujqf� knijqnifij� j� qjl nynr nifij� ifx
nsktwr fëùjx� uwjxyfifx� j� itx� ithzr jsytx� fuwjxjsyfitx� jr � vzfqvzjw
kfxj� it� uwthjxxt� xjqjyn{t3� F � kfqxnifij� ij� vzfqvzjw� ithzr jsyt
fuwjxjsyfit� tz� f� ns{jwifij� ifx� nsktwr fëùjx� sjqj� htsynifx� nr uqnhfwå
nr jinfyf� ijxhqfxxnknhfëç t� it� hfsinifyt� vzj� t� yn{jw� fuwjxjsyfit1� tz1
hfxt� yjsmf� xnit� xjqjhntsfit1� f� j}ynsëç t� it� htsywfyt� yjr utwå wnt1� xjr
uwjozñ� t� ifx� ijr fnx� xfsëùjx� hfgñ{jnx3

4.6� � � F� knhmf� ij� nsxhwnëç t� ij{jwå � xjw� nr uwjxxf� ujqt� hfsinifyt� j
fuwjxjsyfif� st� r tr jsyt� if� hmfr fif3

5 – DA ETAPA DO PROCESSO SELETIVO

5.1� � � T � uwthjxxt� xjqjyn{t� xjwå � wjfqn� fit� jr � ETAPA ÚNICA - Prova
de Títulos1� ij� hfwå yjw� jqnr nsfy÷wnt� j� hqfxxnknhfy÷wnt3

5.2� � � Sf� uwt{f�ij�yñyzqtx�xjwç t� fywngzñitx�utsytx�tgjijhjsit�f� hwnyíwntx
ijknsnitx� st� Anexo II – Quadro de Títulos� ijxyj� jinyfq3

5.2.1� � � S ç t� xjwå � htr uzyfit� utsyt� ft� nyjr � j} nl nit� htr t� wjvznxnyt� ij
ns{jxynizwf� -nyjr � 736.3

5.3� � � Ufwf� knsx� ij� vzfqnknhfëç t� uwtknxxntsfq� xjwç t� htsxnijwfitx?� hzwxtx
f{zqxtx1� yjr ut� ij� fyn{nifij� uwtknxxntsfq� sf� å wjf� fir nsnxywfyn{f1
htsxnijwfit� jr � fstx� htr uqjytx1� hzwxt� yíhsnht1� hzwxt� xzujwntw� j� u÷x2
� � � � � �   � O

5.4� � � T x� hzwxtx� f{zqxtx� wjfqn� fitx� st� j}yjwntw� x÷�yjwç t� {fqnifij� vzfsit
fhtr ufsmfitx� utw� ithzr jsyt� j}ujinit� utw� ywfizytw� ozwfr jsyfit� j
wjhtsmjhnitx� ujqf� FHFUJ X4R J H3

5.5� � � J {jsyzfnx� j}ujwnîshnfx� ij� jxyå l nt� sç t� xjwç t� htsxnijwfifx� ufwf
knsx� ij� htr uwt{fëç t� ij� yjr ut� ij� fyn{nifij� uwtknxxntsfq3

5.6� � � F� htr uwt{fëç t� ij� vzfqnknhfëç t� uwtknxxntsfq� xj� ifwå � htsktwr j
jxyfgjqjhnit� st� Anexo II – Quadro de TítulosO

5.7� � � Tx� hfsinifytx� utijwç t� {fqjw2xj� itx�yñyzqtx� j� utsyzfëùjx� ijxhwnyfx
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� � Anexo II – Quadro de TítulosM � �  � �  � � � � � � � � M � � � � �  � � �
� � � � � �   �  ��� �� � � �    � � � ��� �� �   �  � � � � �� � � � � � �  � � � � � � � � � � M �  � � � � � �  �
��� � �  � �  � �� � � �� �� �   �  � � �  � � � �� � �� M � � � � � � � �  � �   �  � �  � � � � � � �  � �
�� � � � �  � O
5.8 · t� �  �  � � � � � � � � � �  � �  �� � � �  � � � �� � � � � �  � �  � � � � � � �  � �  �� � � � �  �
�  � � �  � � � � � � � �   �  � � � N � � N   � � �  � � ��  � �  � � � � � � � � �   �  � �  � � � � � � � �� �
� � � � � � � � �   �  � �  � � � � � � �  � �  � � � � � � �  �  � � � � � � � �   � O

5.9 · o�  � ��  � � � �  � �  �  �  � � � � � � � �   �  � �  � �  � � � � � � � �   �  �� � � � � � � � �
� � �  � � � � �� �� � �  � � �� � �  � � �� �� � �   � � � �  �  � � � � � M �  � � � � �� � � �  � � � � � 
AUTOMATICAMENTE ELIMINADO � �  � � � � � � � �  � �  � � ��   � O

5.10  ·  o �  � � �  �  � � � � � � �  � � � � � �   � �  � � � � � � � � M � � � � � � � � � � �  � �
� � � � � � � �  � � � � O

6 – DA CLASSIFICAÇÃO

6.1 · b ��� � � � � �  � �  � �� � � �� �� �   �  � � �  � � � � �� � � � �  � � �   � � � ��� � � �  � �
e� � ��  p� �� �� � � �  f� � � � � M � � �  � � ��  � �  f� �� � �M � � �  � � � �  � �� � � � �� ���� � � �
� �  � �� �  � � � O� � � � �O� � O� � � O� �  �  � �  �� � � � � �� � � � � �  � � �  � � � � O

6.2 · o�  � ��  � � � �  � �  �  �  � � � � � � � �   �  � � �  �� � � �  �  � � � � �  � � � � �� � � � � � �
� �  � � � � �  � �  �  � � � � � M �  � � � � � � � � �  � � �   � � � � � � � � � � � � � � �
RECLASSIFICADO � � � �  �   �� �� �  �� � � �  � �  ��� � �  � �  � �� � � �� �� �   � O

6.3 · o� �  � � � � �  � �  � � � � � �  � �  � �� � � �� �� �   � M �  � � � � � � � � �  � � � � � � � �   �
� � � � �� � �  � � � � �  � �  � � �� � �� � � � [

I · � � �� �  � � � � �  � �  � � � � � � � � ��  � � � � � � � � � � \
II · � � �� �  �� � � � M � � � � �� � � � � � � N � �  � �� M �  �  �  � � �  � �  � � � � �� � � � � O

6.4 · p�  � � � �� � �  � �  � � � � � � �  � �  � � � � �� � � �  � �  � �� � � �� �� �   �  � � � � �  �  � � �
� �� �� �� � �    d� � �� �  �  � �  d� � � � � � �   �  � �  q� � � � � � �  t� �� � �� � M � �  d� � � � � �
� �  b� � � � � � � � � �  � �  t� � � � � � �M � �  � � � �  � �  tfh fsM � �� � � � �  � �  b� O
h � � � � � � � � �  c�� � M � Ú  STW · f� O g � ��  s� � � � � · t� � � � �� � �  N  d� � � � �  ·
w��  � �� NftM � �  � � � � �  � �  Q S I � � �� J � �� �  �  � � � � � �  � �  � ��  � �  � �� � �� �   �  � �
� �� � � �� �� �   � O

6.4.1 · p � � � � �� � � �  � � � � �   � � �  � �� � � M � � � � �� � � � � �  �  � � � � � �� �  � �  � � �
� �� �� � O s� � � � � �  �� � � � � �� � � � � �  � �  �� � � � � � � � �� � M � � �  � � � �  � � � � �� �  � � � �
� � � �  � � � � � � � � �� �  �  d� � �� �  �  � � �  �  � � � ��� �� � � � � � � �  �� � � � � � �� � � O

6.4.2 · u� � � �  � �  � � � � � � � �  � � �  �  � � � ��� � � � �  �  � � � � �  �    � �� � � � �  �  � � �
� � � � �� � � � �  � � � �  � � � � � � �� � � � �  � �  � � � � �  �  � �� �  � �  Q V I � �� � � J � �� �
 � � �� O

6.4.3 · o �  � � �  �  � � � �� � �  � � � � � � � �  � ��  � � �  � �  � ��  � � � � � ��  � �  � � � �� � � �
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ANEXO I

QUADRO DE VAGAS

*Região Metropolitana – w��  � �� M t� � � � M d� � �� � �� � M w���  w� �� � M w�� � �
�  h � � � � � � � �
AC – b� � ��  d� � � � � �  � � ��
PcD · q� � � � �  � � �  e� � �� � � � ��

!

B JC?8sE?D!
8O_U \4!6 HH?HI; CI; !9; != ; HIoD!

6 8! EQ9! IDI6 A!

HUWY}^!CUca^_^[YcQ]Q$! ,*+!%!8H! +*!%!8H! ,++!%!8H!

7QYg^!=dQ]Td! 0!%!8H! 8H! 0!%!8H!

7QaaQ!TU!I}^!<aQ]SYbS^! -!%!8H! 8H! -!%!8H!

8QSX^UYa^!TU!?cQ_U\YaY\! -1!%!8H! +!%!8H! -2!%!8H!

8^[QcY]Q! ,.!%!8H! +!%!8H! ,/!%!8H!

@Ua�]Y\^!C^]cUYa^! .!%!8H! 8H! .!%!8H!

BY]XQaUb! ,!%!8H! 8H! ,!%!8H!

I}^!@^b�!T^!8Q[~QT^! /!%!8H! 8H! /!%!8H!

I}^!CQcUdb! +.!%!8H! 8H! +.!%!8H!

F

8O_U \!
<\_Z Oyx\! 6 QOR{Z WQO) ! IWab YOyx\) !
; d]S_W{[QWO!E_\TẀ `W\[OY!
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ANEXO II

QUADRO DE TÍTULOS
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